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2011 - 2012 s> IMPORTANT INFORMATION FOR PARENTS rso

1) School Administration Committee:
To strengthen the educational function and to share the responsibilities among the teaching staff, the school has
set up the school Administrative committee. The members of the committee of this school year are as follows:

Supervisor: Fr. Pong Ping-fai Peter

Principal: Mr. Maung Sein Myint(Michael Chan)

Vice Principals: Mr. Jorge Un Se (Studies), Mr. Wong Kin Man (Discipline & Counselling), Mr. Chang Iat Hoi
(Extracurricular activities )

Assistant to Principal: Mr Vu Hon In

Coordinator of Moral and Religious Education: Ms. Tun Mio Tong
Master of Religious Education: Fr. Pong Ping-fai Peter

Master of Moral Education: Mr. Choi Chan Un

Prefect of Studies: Ms. Kong Kong Hang, Mr. Mok Iat Chung
Master of Counselling: Mr. Lau Kin On

Master of Extracurricular Activities: Mr. Kou Hou Un

Master of Students Affairs: Mr. Kwong Meng Cheong

2) Mid-term tests and examinations:
In order to be in harmony with the schedule planned for inter-school activities, we have adopted the two-term
system in each school year which is currently followed by most of the schools in Macau. At the end of each term
there will be an examination, and at the middle of each term there will be a mid-term test. (There will be no
mid-term tests for F.5, F.6 and S.M.3.). For the weighting units of each subject, please refer to the attached
conversion table.

3) School calendars: Two copies have been attached. Please take note that dates on which it is not specifically
written "holiday(s)' students are required to come to School for lessons or to take part in the functions
mentioned.

4) School Rules: School Rules are attached. Parents are requested to read them carefully in order to assist their
sons/daughters in their observance. Parents' cooperation in this respect will be greatly appreciated.

5) Communication with the school:
Parents are always welcome to communicate with the Supervisor, Principal, Masters or teachers. They can always do
so through the Student's Diary or by letter. If parents wish to see the Principal or Masters or teachers, it is
advisable to make an appointment first. In special cases when parents are called to see the principal or Masters or
teachers, they are kindly requested to come at the time appointed for better communication between the school
and the parents and to provide better education to our children.

Parents are requested to note that if they want to see their son(s)/daughter(s), a teacher, or any of the
office-bearers when the School is in session, they should first inform the secretaries in the General Office who
will then make proper arrangements for them, and they should not enter the School premises arbitrarily.

6) Parents are requested to take note of the information on ‘How to Use the Diary' indicated in the inside page of
your son's /daughter’s Diary.

7) After-school tutorial classes:
Students are not allowed to take private tuition from the School's teaching staff. If they need extra lessons, they
may join the Tutorial Classes managed by the School. Please refer to After-school tutorial classes notice attached.

8) School Hours: Morning Session : 8:15 a.m. - 12:30 p.m.

Afternoon Session: 2:00 p.m. - 4:05 p.m. The school gate opens at 7:30 a.m. and closes at 6:00 p.m. All
students must use school front gate to enter or leave school campus.

9) Activity Hours:

Students are allowed to stay or play in the playgrounds after school until 5:20 p.m. Activities led by teachers may
continue until 6 p.m. and students will leave the school.

Students may take part in the various extracurricular activities offered by the school on Saturdays or at other
fixed times.

10) Students can return to school to play in the playgrounds on public holidays from 9:00 a.m. to 12:00 noon; 2:00 p.m.
to 5:00 p.m. (The time may be changed if the School deems it necessary). They should bring along the Student
identity Card with them for inspection when coming back to School. (Before the new student identity cards are
issued, students may produce the student identity card of the previous School Year for inspection.)

Thank you for your co-operation.

General Office

v

:oBReply Slipfe:s
(Please return this slip to the Form Master/Mistress the day immediately after receiving the notice.)
Dear Sir/Madam,
I have read your notice dated 5™ September 2011 with attachments and I am willing fo cooperate with the

School.

Class : No. : Student’'s hame:

Parent's Signature:

Date:




